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1) EMPLOYEE NAME (PLEASE PRINT) 
                  SOCIAL SECURITY NUMBER (last 4 digits only!)
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2) WEEK ENDING DATE (SUNDAY) [image: image7.wmf]

 ⁄ [image: image8.wmf]

_ ⁄ 2009 (mm/dd/yyyy)

3) ORGANIZATION NAME:  



SUPERVISOR NAME (print):
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[image: image10.wmf]

                                                                                                                                                                                  

4) Hours Worked:

DAY               
DATE        
TIME-IN        LUNCH OUT  LUNCH IN      TIME OUT     DAILY TOTAL

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	


Use Tab Key or Arrows to navigate boxes

*(Do not include lunch time in your total)
5) TOTAL HOURS WORKED TO NEAREST ¼ HOUR:  [image: image11.wmf]


6) PLEASE PRINT IN LETTERS THE TOTAL HOURS WORKED:  [image: image12.wmf]


7) PLEASE MAIL [image: image13.wmf]

Direct Deposit [image: image14.wmf]     MY CHECK 

8) THIS ASSIGNMENT IS ENDING [image: image15.wmf] 


CONTINUING [image: image16.wmf]C

h


I CERTIFY that I worked the hours noted above during the week ending shown above, and that these hours were properly verified by an authorized representative of the client organization.

9) Please Print Your Full Name: [image: image17.wmf]

 Date:(mm/dd/yyyy) [image: image18.wmf]




10)  Company Supervisor Signature:  ______________________________  Date: _______________
Please fill in every section and all lines numbered 1-9; Obtain your supervisor's signature (No. 10) and then FAX to (814) 317- 7452 before 3 pm on Tuesday for your prior week's work.
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